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1. O6mme motoKeHUs.

1.1. Hacrosimee Ilonmokenwe o mopapkax W 3HaKax JEJIOBOTO TOCTEHPHMMCTBA B MYHUIIMITAIIbBHOM
OI0/UKETHOM JIOIIKOJILHOM OOpa3oBaTenbHOM yupexaeHuu «Jlerckuii cag Ne 43 «Cka3zka» ropojia
Cwmonencka, (nanee JJOY) (manee - Ilonoxenue) pa3paboTaHO B COOTBETCTBHH C IMOJIOKCHUSIMU
Koncturynuu Poccuiickoit @enepanun, dOenepanbHoro 3akoHa ot 25.12.2008r. Ne 273-d3 «O
MPOTUBOJCUCTBUM KOPPYNMUUM» (C HM3MEHEHHSIMH), HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit @enepanuu, Kogekca sTuku u ciy:keoHoro nmoseaenus padoraukos JJOVY.

1.2. Hactosimee IlonokeHne HCXOAUT W3 TOrO, YTO JOJITOBPEMEHHbBIC [EJIOBbIE OTHOIICHUS
OCHOBBIBAIOTCSl Ha JOBEpUH, B3aUMHOM yBaxkeHHH paboTHHKOB JIOY. OTHOIIEHHUS, IpU KOTOPBIX
HapylIaeTcs 3aKOH U MPUHLMIIBI JEJI0BOM 3TUKH, BpeAsaT penyrauuu JJOY u uecTHOMY UMEHU €ro
pabOTHUKOB, HE MOTYT OOECHEeUUTh yCTOMYMBOE AOITOBpeMeHHOE pa3BuTHe OOpa30BaTeIbLHOTO
yupexaeHusi. Takoro poaa OTHOWICHHS HE MOTYT ObITh HpHUEMJIEMBl B NPAKTUKE pPabOTHI
O0pazoBaTeNbHOTO YUPEKICHHUS.

1.3. PaGotHukam, mpencraBistommM uHTepecsl JJOY wim neicTByOIUM OT €ro MMEHH, Ba)KHO
IIOHMMAaTh TPAHHUIBl JTOMYCTUMOrO IMOBEAECHUS NpPU OOMEHE AEIOBBIMH IOJapKaMU U OKa3aHUU
JICJIOBOT'O I'OCTEIPUUMCTBA.

1.4. HpI/I y1'IOTp66J'IeHI/II/I B HactosmeMm llonoxenuu TCPMHUHOB, OIIMCBIBAOHIUX «T'OCTCIIPUUMCTBO,

«IPEICTABUTEIILCKAE  MEPOIPHUSTHUSN»,  «ICIIOBOC  TOCTEHPHUHUMCTBO»,  «KOPIOPATHBHOE
TOCTCIIPUMMCTBO» - BCE TOJIOXKEHHUs TaHHOTO [lojo)KeHHMsS NPUMEHMMbI K HHM OJMHAKOBBIM
o0Opa3zom.

2. Ilesmn 1 HamepeHust
Jaunoe ITomoxeHue MpeciielyeT CIIeAyIONIne eH:

- obecrieyeHne eIMHOOOPa3HOr0 TOCTENPUMMCTBA, MPEACTABUTENBCKUX MEPOIPUATUH B JIEJIOBOM
npaktuke J[0Y;

- OCYILECTBIICHUE YIPABJICHUECKOM M XO3SHUCTBEHHOM aesTenbHOCTH JIOY HCKIIOYMTENBHO HAa OCHOBE
HaaJaCxKamux HOPM MW IpaBUJl  ACJIOBOro IOBCACHMA, 6a31/1py}0umxcsi Ha TIPpUHIOUIIAX KadeCTBa
MIPEIOCTABIICHUS YCIYT, 3aIIUTHl KOHKYPEHIINH, HEAOMYIIEH!s KOH(INKTAa HHTEPECOB;

- OoHOpCAcJICHUC CAUHBIX IJIsI BCCX pa60THI/IKOB I[Oy Tpe60BaHHI>i K JapCHUIO U IMPUHATUIO OCJIOBBIX
MMOoAapKoOB, K OpraHru3allui U Y44aCTUIO B ITPEACTABUTCIILCKUX MEPOIIPUATUAX

- MHUHUMU3UPOBAHUEC PHUCKOB, CBA3AHHBIX C BO3MOKHBIM 3H0y1'[0Tpe6.HeHI/ICM B o0jactu moaapKoB,
MpEACTAaBUTCIbCKUX Meponpmm/lﬁ; HauOoJee CCPBE3HBIMU U3 TAKUX PUCKOB ABJIAIOTCS OIMIACHOCTD IMMOAKYIIA
" B3ATOYHHUYCCTBO.

JIOY HamepeHO noaIepKMBaTh KOPHNOPATHBHYKO KYJIbTYpPy, B KOTOPOW [€JOBBIE IOAApPKH,
KOPIOPaTUBHOE TOCTENIPUUMCTBO, MPEICTABUTENLCKUE MEPONPUSITUS PACCMAaTPUBAIOTCS KaK MHCTPYMEHT
U1l YCTAHOBJICHUS U MOJJIEPKAHUS JIETOBBIX OTHOIIEHUH M KaK MPOsIBIEHUE OOIEHPUHATON BEXKIMBOCTH
B XOJI€ YIPABJIEHYECKON U X034MCTBEHHOM nearenpHocTy JIOY.

3. HpaBnna o0MeHa AC¢JIOBBIMHU MOAAPKAMHU U 3HAKAMMU I€JI0BOI0 roCcTenpuuMcTBa.

3.1. JlenoBbIe MOMApKH, «KOPIIOPATHBHOEY» TOCTEIPUUMCTBO U MPEICTABUTEIBCKHE MEPOIPUSITHUS
JOJIXKHBI paCCManI/IBaTBCSI COpr,Z[HI/IKaMI/I TOJBKO KakK I/IHCprMeHT JJIA yCTaHOBHeHI/ISI nu HOIII[Gp)KaHI/I}I
JICTIOBBIX OTHOIICHUH M KaK IMPOSIBJICHUE OOIMICTPUHITONW BEXKJIUBOCTH B XOJE BEACHHS XO3SMCTBEHHOMN



JACATCIIbHOCTH.

3.2. Ilogapku, kotopsie coTpyaHUKH oT uMeHn JOY Moryr nepenaBath APYTUM JIHIAM MU
npUHUMaTh 0T UMeHU OOpa30BaTEIbHOIO YUPEXKJICHHS B CBSI3U CO CBOEH TPYIOBOH JEATEIbHOCTHIO, a
TaKKe pacxo/ibl Ha JI€JI0BOE T'OCTEIPUMMCTBO JOKHBI COOTBETCTBOBATH CIIEAYIOIINUM KPUTEPUSM:

- OBITH OpsAMO CBA3aHbI € YCTABHBIMU HCIIKAMHU ACATCIbHOCTU I[Oy 00 C MaMATHBIMH JaTaMu,
IO6I/IJ'IGHMI/I, 06HIeHaLII/IOHaJ'IBHBIMI/I mpasgHUuKaMu U T.II.;

- OBIThH pa3syMHO O6OCHOBaHHbIMI/I, COPasSMCPHBIMHU U HE ABJIATHCA NPCIMETAMU POCKOIIIHN,

- HE TpeACTaBIATH cO0OM CKpPBITOE BO3HArpaXJICHHE 3a YCIYyry, JAeWCTBUE WU Oe3neiicTBue,
MOIMMYCTHUTCIBCTBO WJIX IMOKPOBUTCIILCTBO, IPCIOCTABJICHUC MIPAB WJIN IIPUHATUC OIIPCACIICHHBIX pemeHI/Iﬁ,
100 IIOIIBITKY OKa3aTh BJIMAHWC HaA MTOJYYATECIIA C MHOM HE3aKOHHOM MIN HEATUYHOM I CIbIO,

- HE co3JaBaTh pemnyTanuoHHOro pucka ans JOVY coTpyJHMKOB M MHBIX JIMI[ B CIy4ae PacKpbITUs
nHGOPMAIINY O COBEPIIEHHBIX MOJAPKAX U TOHECEHHBIX MPEACTABUTEIBCKUX PACXOAAX;

- HE NPOTHBOPEYUTH MPUHLIUIIAM U TpeOOBaHUAM aHTHUKOppynuuoHHoM nonutuku 10V, Koxekca 3tuku
u ciayxe0Horo noeneHus: padboruukoB 1OY u apyrum BHyTpeHHUM nokymentam 1OV, neiictByromemy
3aKOHOJATEIbCTBY U OOLIETIPUHATHIM HOPMaM MOPAJIM U HPAaBCTBEHHOCTH.

3.3. PaGotHukwu, npeacrasnsst uatepeckl JJOY uinm neiicTBys OT €ro MMEHHU, TOJKHBI TOHUMATh
TPaHUIBl JIOMYCTUMOTO TIOBEACHUA TMpPU OOMEHE [eJOBBIMU IMOJapKaMU U OKa3aHUH JEJI0BOTO
TOCTEIPUUMCTBA.

3.4. Tlomapku, B TOM 4YHWCIIe B BUAE OKa3aHHs YCIYT, 3HAKOB OCOOOr0 BHUMAHHUS HE JOJDKHEI
CTaBUTh IMPUHHUMAIOLIYIO CTOPOHY B 3aBUCHUMOE IMOJIOXKEHHUE, MPUBOANTh K BOSHUKHOBEHUIO KaKUX-THOO
BCTPEUHBIX 0053aTelIbCTB CO CTOPOHBI IMOJIydaTeNss WM OKa3blBaTh BIMSHME Ha OOBEKTHBHOCTH €ro
JIEJIOBBIX CYXKIEHUMN U PEIICHUMN.

3.5. IIpn moOBIX COMHEHUSX B MPAaBOMEPHOCTH WM ATHUYHOCTH CBOUX JAEHCTBHM paOOTHHUKH
00s13aHbI IOCTAaBUTh B U3BECTHOCTh CBOUX HEMOCPECTBEHHBIX PYKOBOAUTENEH U IPOKOHCYIBTUPOBATHCS C
HUMHU, NIPEXKJIE YEM IapUTh WM MOJIy4aTh MOAAPKH, WM y4aCTBOBATh B TEX WJIM MHBIX MPEICTABUTEIbCKUX
MEpPONPUATHSIX.

3.6. He nomyckaercs nepeaaBaTh U NpuHUMAaTh nojapku oT umenu OV, ero coTpyaHUKOB U
MIPEJICTaBUTEINICH B BUJIE ICHEKHBIX CPEJICTB, KaK HATMYHBIX, TaK M O€3HAIMYHBIX, HE3aBUCUMO OT BAJTFOTHI,
a TaKkke B (popme IIeHHbIX Oymar.

3.7. He momyckaercsi MpUHUMAaTh TOJAPKH B XOJ€ NPOBEICHHUS TOPTOB M BO BpPEMs MPSIMBIX
MIEPEroBOPOB MPH 3aKJIFOYEHUH JT0TOBOPOB (KOHTPAKTOB).

3.8. Paboraukam /IOY He pekoMeHIyeTcsl IPUHUMATh WK TIepeaBaTh MOIapKH JTHO0 YCIyTH B
m060M Buzie oT KoHTpareHToB JIOY nim TpeThHx Ml B KadecTBE 0JIaroapHOCTH 32 COBEPUICHHYIO YCIYTY
MW JAHHBIIA COBET.

3.9. I0OY wne npuemner koppynuuu. [lomapku He NOKHBI OBITH HMCIIOJIB30BaHBI JJIS JIayH,
MOJIYYEHUS B3SITOK UM KOPPYIIUU B IPYTUX €€ MPOSBICHUSX.

3.10. Pabotauk /IOY, KoTOpoMy IpH BBINOJIHEHUH JODKHOCTHBIX 00s3aHHOCTEH IMpeiaraioTcs
MOJAPKH WJIM WHOE BO3HArpakJeHHWe, Kak B IMPSMOM, TaK U B KOCBEHHOM BHJE, KOTOPBIE CIOCOOHBI
MOBIUATh HAa TMOJATrOTAaBIMBaeMble M (MJIM) MPUHUMAEMble MM pEIICHUS WIM OKa3aTh BIMSHUE HAa €ro
nencTBus (0e31eCTBHS ), TOJKEH:
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- O0TKa3aThCs OT HAX M HEMEUICHHO YBEJIOMHTH CBOETO HEMOCPEACTBEHHOTO pykoBoauTens n Komuccuio
10 COOMIOZICHNIO TPeOOBAHUN K CITY)KEOHOMY IMOBEJICHHIO U YPETYIUPOBAHUIO KOH(IUKTAa UHTEPECOB O
(dakTe mpeIoKeHUS ojapka (BO3HATPAKICHNUS);

- II0 BO3MOXHOCTH HCKIIOYHUTH ,Z[aJ'II:HGfIH.IHe KOHTAKTbl C JHUIOM, HNPCIJIOXHUBIINM II0JapOK WA
BO3HArpaxxacHue, €CJIM TOJIbLKO 3TO CBA3aHO CO CJIy)Ke6HOI>'I HCO6XOIII/IMOCTBIO;

- B Cilyyae, €CIM IOJAapOK WM BO3HArpaKJeHUE HE NPEJCTABISIECTCS BO3MOXXHBIM OTKIOHUTH WM
BO3BPATHTh, MIEPENIaTh €T0 C COOTBETCTBYIOMIEH clTy)keOHOH 3anmuckoi pykoBoictBy JIOY u Komuccuu mno
coOMmoeHNI0 TpeOOBaHUN K CIyKeOHOMY IOBEIACHUIO M YPETYJIMPOBAaHUIO KOH(IUKTA HHTEPECOB,
MIPOJOJKUTH paboTy B ycTaHOBIIeHHOM B JIOY mopske Hax BOIPOCOM, ¢ KOTOPBIM OBLI CBSI3aH MOJIaPOK
WJTU BO3HArpaKJICHUE.

3.11. Tlpu B3auMOACHCTBUM C JUIAMH, 3aHUMAIOUIUMH JOJDKHOCTH TOCYIapCTBEHHOMN
(MyHUIIUTIAIBHOMN) CITYXkOBI, CeyeT PYKOBOACTBOBATHCS HOPMAaMU, PETYIUPYIOIMUMU 3TUYECKUE HOPMBI
Y TIpaBUJjIa CIIYKEOHOTO MOBEICHUSI TOCYITAPCTBEHHBIX (MYHUIIUITAIBHBIX) CITYKAIUX.

3.12. Jna yCTaHOBJIEHUS U TMOAJEp)KAHMUS JEJOBbIX OTHOIIEHWH W Kak MpOsBICHUE
OOIIENPUHATON BEXIIMBOCTH PaOOTHUKHU JJOY MOTYyT M pe3eHTOBATh TPETHUM JIMIIAM U TIOJIY4aTh OT HUX
[IpEACTaBUTENbCKAE ToHapku. llox mpencraBUTENbCKUMU MOJApKaMU IIOHMMAcTCs CYBEHHMpHasd
MIPONYKLIHS, IBETHI, KOHAUTEPCKNE U3/IEIUS U aHATOTUYHAS IPOLYKIIUS.

4. ObnacTb NpUMEHEHUS.

4.1. Hacrosimiee [Tooxxenue siBisieTcst 00s3aTeIBHBIM JUIS BCEX M KQXKJIOTO paOOTHHKA B IIEPUO,T
paboThl B MyHUIIUTIIAIILHOM OFO/PKETHOM JIOIIKOJIBHOM 00pa3oBaTeIbHOM yupexaeHuu «Jlerckuii cam Ne
43 «Cxazka» ropoja CMoyieHCKa

4.2. Hacrosmee 1lomoxxeHne moaiexxut NMPUMCHCHHUIO BHC 3aBUCUMOCTH OT TOT'0, KAKHUM O6p330M
nepeaaroTCs ACJIOBLIC IMMTOAAPKU U 3HAKHU JCJIOBOTI0 TOCTCIPUHUMCTBA - HAIIPAMYTIO WJIN 4E€PE3 TOCPCAHHUKOB.



